SAMPLE NONSELECTION NOTICE

DD Month YYYY

Name of Your Organization

Applicant’s Name

Address

Address

City, State Zip

Dear Mr. or Ms.                :

Thank you for your application for the position of [Enter the title of the position], GS-xxxx-xx potential GS-xx, Announcement Number xxxxxx, in the [enter the name of your organization].

Your qualifications were considered, however, (Mr. or Ms. selectee’s name) was selected.  I want to thank you again for taking the time and effort to apply.

You are encouraged to continue to apply for jobs for which you are interested through either merit promotion or career referral procedures.  If this was a selection from a local merit promotion list, your application will be maintained for further consideration on any additional like vacancies for a period of six months from the closing date on the announcement.  However, if you see additional announcements for similar jobs that are of interest, you must apply to receive consideration.

I appreciate the interest you have shown and wish you every success in your future career endeavors.


Sincerely,


SUPERVISOR’S NAME


Supervisor’s title
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